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STATE OF CALIFORNIA~OFFICE OF ADMINISTRATIVE LAW U E (See i ns on For use by'Secretary of State only 


NOTICE PUBLICATION/REGULATIONS SUBMISSION reverse) ’ 


STD. 400 (REV. 3-92) FMC 


O. NOTICE FILE NUMBER REGULATORY ACTION NUMBER EMERGENCY NUMBER PREVIOUS REGULATORY ACTION 
WuBeRS| 298-0421-06 PR -CB2ZH-O4C] 98-0421-01F — 






FILED 


in the office of the Secretary of St 
ate 
Of the State of California 


SEP 16 1998 


, Admini aA 25 k r 
Qitice of BILL JONES, Secretary of State —™ 


By 
Deputy Secretary of State 


en 


ATION 


AGENCY , AGENCY FILE NUMBER (/f any) 
California Department of Social Services ORD #1297-33 





A. PUBLICATION OF NOTICE (Complete for publication in Notice Register) 


1. SUBJECT OF NOTICE TITLE(S) FIRST SECTION AFFECTED 2. REQUESTED PUBLICATION DATE 
- Child Supvort Collections 
3. NOTICE TYPE 4. AGENCY CONTACT PERSON TELEPHONE NUMBER 
Notice re Proposed 
[Js Acti [_] oth 
jodified 


B. SUBMISSION OF REGULATIONS (Complete when submitting regulations) 
1. SPECIFY CALIFORNIA CODE OF REGULATIONS TITLE(S) AND SECTION(S) (Including title 26, if toxics-related, 











ADOPT 
SECTIONS 12-501, 2¢¢)( 1) 
AFFECTED AMEND 
12-501.2(£)(1), 12-505, and 12-519 
TITLE(S) REPEAL 
MPP 


2. TYPE OF FILING 





Regular Rulemaking (Gov. ‘ Emergency (Gov. Code, Resubmittal of disapproved or 
& cue, § 11346) si LJ ieee LJ § 11346.1(b)) LJ withdrawn emergency filing 


Certificate of Compliance: The agency officer named below certifies that this agency complied with the provisions of Government Code §§ 11346.4 - 11346.8 
prior to, or within 120 days of, the effective date of the regulations listed above. 





; Changes Without Regulatory Effect . 
[] Print Only CJ (Cal. Code Regs., title 1, § 100) [] Other (specify) 
3. DATE(S) OF AVAILABILITY OF MODIFIED REGULATIONS AND/OR MATERIAL ADDED TO THE RULEMAKING FILE (Cal. Code Regs. title 1, §§ 44 and 45) 
N/A 
4. EFFECTIVE DATE OF REGULATORY CHANGES (Gov. Code § 11346.2) 
[] Effective 30th day after Effective on filing with Effective 
ili i i} f Stat her if 
5. CHECK IF THESE REGULATIONS REQUIRE NOTICE TO, OR REVIEW, CONSULTATION, APPROVAL OR CONCURRENCE BY, ANOTHER AGENCY OR ENTITY 
Department of Finance (Form STD. 399) [] Fair Political Practices Commission [| State Fire Marshal 


[__] Other (Specify) 


6. CONTACT PERSON TELEPHONE NUMBER 





Frank R, Vitulli, Chief, Office of Regulations Development (916) 657-2586 





| certify that the attached copy of the regulation(s) is a true and correct copy of the regulation(s) identified on this 
form, that the information specified on this form is true and correct, and that | am the head of the agency taking this 
action, or a designee of the head of the agency, and am authorized to make this certification. 


SIGNATURE @F AGENCY HEAD OR DESIG) DATE 
fo bolting RT 
AHXVALZ Sh Nei 


TYPED NAME AND TITLE OF SIGNATOR 
P14 ‘ : 
Floise Andersén, Director 














STATE OF CALIFORNIA _ : 
NOTICE PUBLICATION/REGULATIONS SUBMISSION 


STD. 400 (REV 3-92) (REVERSE) FMC 


INSTRUCTIONS FOR PUBLICATION OF NOTICE 
AND SUBMISSION OF REGULATIONS 


The revised form STD. 400 replaces form STD. 398 (REV. 3/85) (Face Sheet for Filing Notice of Proposed Regulatory Action in 
the California Administrative Notice Register) and form STD. 400 (REV. 8/85) (Face Sheet for Filing Administrative Regulations 
with the Office of Administrative Law). Use the new form STD. 400 for submitting notices for publication and regulations for Office 








of Administrative Law (OAL) review. 


ALL FILINGS 
Enter the agency name and agency file number, if any. 


NOTICES 

Complete Part A when submitting a notice to OAL for publica- 
tion in the California Regulatory Notice Register. Submit two 
(2) copies of the STD. 400 with four (4) copies of the notice and, 
if a notice of proposed regulatory action, one copy each of the 
complete text of the regulations, the statement of reasons and a 
list of small businesses to whom the notice will be mailed, if any. 
If the notice is approved, OAL will return the STD. 400 with a 
copy of the notice and will check "Approved as Submitted" or 
“Approved as Modified" and place a number in the box marked 
“Notice File Number." If the notice is disapproved or withdrawn, 
that will also be indicated in the space marked “Action on 
Proposed Notice." Please submit a new form STD. 400 when 
resubmitting the notice. : 


REGULATIONS 

When submitting regulations to OAL for review, fill out STD. 
400, Part B. Use the form that was previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
“Notice File Number." In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with acopy 
of the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification) and the complete 
rulemaking file with index and sworm statement. (See Govern- 
ment Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the number of the 
previously disapproved or withdrawn filing in the box marked 


If you have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL for review, please contact 


"Previous Regulatory Action Number" at the top of the form and 
submit seven (7) copies of the regulation to OAL with a copy of 
the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification). Be sure to include an 
index, sworn statement, and (if returned to the agency) the 
complete rulemaking file. (See Government Code §§ 11349.4 
and 11347.3 for more specific requirements.) 


EMERGENCY REGULATIONS 

Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with a copy of the 
STD. 400 attached to the front of each (one copy must bear an 
original signature on the certification). (See Government Code 
§ 11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, use anew STD. 400 and complete Part A only. 
Please insert the OAL number for the original emergency filing 
in the box marked "Emergency Number” at the top of the form. 
OAL will return the STD. 400 with the notice upon approval or 
disapproval. If the notice is disapproved, please fill out a new 
form when resubmitting for publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regu- 
lations, fill out Part B on the form that was previously submitted 
with the notice, or, ifa new STD. 400 is used, please include the 
previously assigned numbers in the boxes marked "Notice File 
Number" and "Emergency Number." The materials indicated in 
these instructions for "REGULATIONS" must also be submit- 
ted. 


EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
for readoption, use a new STD. 400 and fill out Part B, including 
the signed certification, and enter the OAL number of the 
original emergency filing in the box marked “Emergency Num- 
ber" at the top of the form. 


the Office of Administrative Law at (916) 323-6225 or ATSS 473-6225. 


‘% 











Adopt Section 12-501.2(c)(1) and amend Section 12-501.2(f) to read: 


12-501 DEFINITIONS (Continued) 12-501 


2 When used as a term specific to Chapter 12-500: (Continued) 


(c) (1) 
| 
() (i) 
Authority Cited: 
Reference: 


“Compliance with a judgement or order for support” means that, as set forth 
in a judgement or order for child or family support: the obligor is no more 
than 30 calendar days in arrears in making payments in full for current 
support; or is making periodic payments in full, whether court-ordered or 
by agreement with the district attorney, on a support arrearage; or is 
making periodic payments in full, whether court-ordered or by agreement 
with the district attorney, on a judgement for reimbursement for public 
assistance; or has obtained a judicial finding that equitable estoppel as 
provided in statute or case law precludes enforcement of the order. 


“Franchise Tax Board (FTB) Child Support Collection Program” -- means 
the program whereby district attorneys refer child support cases to the FTB 
for collection in the same manner the FTB collects delinquent tax 
obligations. The FTB Child Support Collection Program is distinct and 
separate from the FTB Tax Refund Intercept Program regulated at Chapter 
12-700. (Continued) 


Sections 10553, 10554, 11475, and 11479.5, Welfare and Institutions 
Code. 


Section 11350.6, Welfare and Institutions Code; 45 CFR 302.12; and 
Sections 19271 and 19271.5(a), Revenue and Taxation Code. 

















Amend Section 12-505 to read: 


12-505 


wl 


GENERAL REQUIREMENTS 12-505 


District attorneys 28st refer child support cases to the FTB Child Support Collection 
Program for collection in accordance with the provisions of Section 12-510. 


District attorneys who apply for, and are granted an exemption from participating in the 
FTB Child Support Collection Program pursuant to Section 19271(k) of the Revenue and 
Taxation Code are not subject to any of the requirements of Chapter 12-500, et seq. 


The county district attorney shall exchange program information with the FTB in the 
manner agreed to by the FTB and the district attorney. (Continued) 


A district attorney may withdraw a case referred to the FTB when the conditions specified 
in Section 12-510.3 or Section 12-510.4 exist. 


Authority Cited: Sections 10553, 10554, 11475, and 11479.5, Welfare and Institutions 


Code. 


Reference: 45 CFR 303 et seq.; and’ Sections 19271 and 19272(c), Revenue and 


Taxation Code. 











Amend Section 12-510 to read: 


12-510 CASE SUBMISSION STANDARDS 12-510 
shail 
l The district attorney ust refer any Title IV-D case which meets the following criteria: 


.11. Payment due has not been received following the expiration of 90 days from the 
date payment is due. 


HANDBOOK BEGINS HERE 
.111. As referenced in 45 CFR 303.6 and Section 12-107 where partial payments 
are addressed, the time frame for counting the 90 days would begin when 


an amount equal to at least one month’s support is delinquent. 


.112 As referenced in Section 12-510.52, current FTB policy requires district 
attorneys to submit balance updates at least monthly. 


HANDBOOK ENDS HERE 
.12 If there is a child support delinquency at the time the case is opened by the district 
attorney, the case shall be referred to the Franchise Tax Board no later than 90 


days after the receipt of the case by the district attorney. 


.13. The case does not meet the exemption criteria specified in Section 12-510.3 or 
Section 12-510.4. 


oP The district attorney may refer any Title IV-D case which meets the following criteria: 
.21.—_‘ The case contains a child support order and either of the following: 


.211 The case contains a child support obligation that is 30 days or more past 
due; or 


.212 The case is not delinquent, subject to the restrictions of Section 19271.5 of 
the Revenue and Taxation Code. 


3 A district attorney shall not refer delinquent cases that conform to the provisions of 
Revenue and Taxation Code Section 19271(e)(3). 


HANDBOOK BEGINS HERE 
.31 Revenue and Taxation Code Section 19271(e)(3) states that the district attorney 


shall not refer or the FTB collect on delinquent cases referred to the FTB Child 
Support Collection Program if the following conditions exist: 1) a court has 











ordered an obligor to make scheduled payments on a child support arrearages 
obligation and 2) the obligor is in compliance with a judgement or order for 
support as defined in Section 12-501.2(c)(1). 


HANDBOOK ENDS HERE 


4 A case that meets the criteria specified in Section 12-510.1 need not be referred to FTB 
if any of the following conditions exist: 


41 


42 


An earnings assignment order or a notice of assignment has been served on the 
obligated parent’s employer and court-ordered support is being paid pursuant to the 
earnings assignment order or the notice of assignment, or at least 50 percent of the 
obligated parent’s earnings are being withheld for support. 


A jurisdiction outside this state is enforcing the support order. 


oo After referring a case, the district attorney shall provide the FTB with balance updates in 
accordance with the FTB’s criteria for submitting that information specified in the “Child 
Support Collection Program County Minimum Requirements.” 


re 


D2 


HANDBOOK BEGINS HERE 
Current FTB policy requires that, subsequent to the referral of a case, a district 
attorney shall notify the FTB within two working days of becoming aware of a case 
balance decrease of 25 percent, or $1,000, whichever is greater. 


Current FTB policy requires district attorneys to submit balance updates at least 
monthly. 


HANDBOOK ENDS HERE 


Authority Cited: Sections 10553, 10554, 11475, and 11479.5, Welfare and Institutions 


Reference: 


Code. 


Section 11350.6, Welfare and Institutions Code; Sections 19271(a) and (e), 
and 19271.5, Revenue and Taxation Code; and Section 4722(a), Family 
Code. 
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ATION 


AGENCY AGENCY FILE NUMBER (/f any) 


California Department of Social Services ORD #0397-08 





A. PUBLICATION OF NOTICE (Complete for publication in Notice Register) 


1. SUBJECT OF NOTICE TITLE(S) FIRST SECTION AFFECTED 
Groun Home Regulations 
4. AGENCY CONTACT PERSON 














2. REQUESTED PUBLICATION DATE 















3. NOTICE TYPE TELEPHONE NUMBER 


Notice re Proposed a 
[ ] Acti Other 





B. SUBMISSION OF REGULATIONS (Complete when submitting regulations) 





1. SPECIFY CALIFORNIA CODE OF REGULATIONS TITLE(S) AND SECTION(S) (Including title 26, if toxics-related, 
ADOPT 
SECTIONS 
AFFECTED AMEND 
Sections 31-002(d) and (n); 31-205; 31-405.1; 31-410.4; and 31-420.2 


TITLE(S) REPEAL 


70 — M 
‘ MPP 
2. TYPE OF FILING 
Regular Rulemaking (Gov. = ‘ Emergency (Gov. Code, Resubmittal of disapproved or 
LJ Coss, § 11346) ' kx icioatiaees LJ § 11346.1(b)) LJ withdrawn emergency filing 


C] Certificate of Compliance: The agency officer named below certifies that this agency complied with the provisions of Government Code §§ 11346.4 - 11346.8 
prior to, or within 120 days of, the effective date of the regulations listed above. 


: Changes Without Regulatory Effect . 
[| Print Only L] (Cal. Code Regs., title 1, § 100) [| Other (specify) 


3. DATE(S) OF AVAILABILITY OF MODIFIED REGULATIONS AND/OR MATERIAL ADDED TO THE RULEMAKING FILE (Cal. Code Regs. title , §§ 44 and 45) 
09/03/97 - 10/15/97; 12/11/97 - 12/26/97; and 08/17/98 - 09/02/98 


4. EFFECTIVE DATE OF REGULATORY CHANGES (Gov. Code § 11346.2) 


[ | Effective 30th day after KX Effective on filing with C] Effective 
ili i retary of Stat if 
5. CHECK IF THESE REGULATIONS REQUIRE NOTICE TO, OR REVIEW, CONSULTATION, APPROVAL OR CONCURRENCE BY, ANOTHER AGENCY OR ENTITY 
Department of Finance (Form STD. 399) [] Fair Political Practices Commission [ | State Fire Marshal 


[__] Other (Specity) 
6. CONTACT PERSON 
Frank R. Vitulli, Chief, Office of Regulations Development 










TELEPHONE NUMBER 


(916) 657-2586 









| certify that the attached copy of the regulation(s) is a true and correct copy of the regulation(s) identified on this 
form, that the information specified on this form is true and correct, and that | am the head of the agency taking this 
action, or a designee of the head of the agency, and am authorized to make this certification. 










September 16, 1998 





CrAresbenr i ge Pg Poe PL 1296 








STATE OF CALIFORNIA 
NOTICE PUBLICATION/REGULATIONS SUBMISSION 


STD. 400 (REV 3-92) ( REVERSE) FMC 





INSTRUCTIONS FOR PUBLICATION OF NOTICE 
AND SUBMISSION OF REGULATIONS 


The revised form STD. 400 replaces form STD. 398 (REV. 3/85) (Face Sheet for Filing Notice of Proposed Regulatory Action in 
the California Administrative Notice Register) and form STD. 400 (REV. 8/85) (Face Sheet for Filing Administrative Regulations 
with the Office of Administrative Law). Use the new form STD. 400 for submitting notices for publication and regulations for Office 





of Administrative Law (OAL) review. 


ALL FILINGS 
Enter the agency name and agency file number, if any. 


NOTICES 

Complete Part A when submitting a notice to OAL for publica- 
tion in the California Regulatory Notice Register. Submit two 
(2) copies of the STD. 400 with four (4) copies of the notice and, 
if a notice of proposed regulatory action, one copy each of the 
complete text of the regulations, the statement of reasons and a 
list of small businesses to whom the notice will be mailed, if any. 
If the notice is approved, OAL will return the STD. 400 with a 
copy of the notice and will check "Approved as Submitted" or 
"Approved as Modified" and place a number in the box marked 
"Notice File Number." If the notice is disapproved or withdrawn, 
that will also be indicated in the space marked "Action on 
Proposed Notice." Please submit a new form STD. 400 when 
resubmitting the notice. 


REGULATIONS 

When submitting regulations to OAL for review, fill out STD. 
400, PartB. Use the form that was previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
“Notice File Number." In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with acopy 
of the STD. 400 attached to the front of each (one copy must bear 
an Original signature on the certification) and the complete 
rulemaking file with index and sworn statement. (See Govern- 
ment Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the number of the 
previously disapproved or withdrawn filing in the box marked 


Ifyou have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL for review, please contact 
the Office of Administrative Law at (916) 323-6225 or ATSS 473-6225. 


"Previous Regulatory Action Number" at the top of the form and 
submit seven (7) copies of the regulation to OAL with a copy of 
the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification). Be sure to include an 
index, sworn statement, and (if returned to the agency) the 
complete rulemaking file. (See Government Code §§ 11349.4 
and 11347.3 for more specific requirements.) 


EMERGENCY REGULATIONS 
Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with a copy of the 
STD. 400 attached to the front of each (one copy must bear an 
original signature on the certification). (See Government Code 
§ 11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, use anew STD. 400 and complete Part A only. 
Please insert the OAL number for the original emergency filing 
in the box marked "Emergency Number" at the top of the form. 
OAL will return the STD. 400 with the notice upon approval or 
disapproval. If the notice is disapproved, please fill out a new 
form when resubmitting for publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regu- 
lations, fill out Part B on the form that was previously submitted 
with the notice, or, ifa new STD. 400 is used, please include the 
previously assigned numbers in the boxes marked "Notice File 
Number" and "Emergency Number.” The materials indicated in 
these instructions for "REGULATIONS" must also be submit- 
ted. 


EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
for readoption, use a new STD. 400 and fill out Part B, including 
the signed certification, and enter the OAL number of the 
original emergency filing in the box marked "Emergency Num- 
ber" at the top of the form. 








Amend Section 31-002(d) and (p) to read: 


31-002 


DEFINITIONS 31-002 


(a) through (d)(2) (Continued) 


@ @Q 


“Discharge Plan” means a systematic, coordinated transition plan created for a 
child under the age of six who is leaving a group home placement to return to 
family or kin or to a foster family home placement in which the social worker 
prescribes the follow-up services to be provided to support the child and the child’s 
family and the duration of such services. 


(e) through (p)(6) (Continued) 


(p) 


(8) 


Primary Caregiver” means the nurturing adult who is assigned to specific children 
under the age of six for the duration of their stay in a county operated emergency 
shelter care facility. The Primary Caregiver provides the major portion of daily 
care as described in Section 31-002(p)(8) during normal working hours for their 
assigned children and who is not assigned more than three children at any time. 


“Primary Caregiver Duties” shall be to meet the needs of the child in the following 
areas: physical health and well-being, self-care, motor skills, social skills, 
emotional development, cognition, language and communication, and other child 
care worker duties as defined in Title 22, Section 84065.2(b). 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: 


Sections 300, 300(c), 300(e), 319 (as amended by Senate Bill 2232, Chapter 
1530, Statutes of 1990), 361, 11400(a), 11467.1, 16501(a)(3), 
16501.1(f)(7), and 16503, Welfare and Institutions Code; Section 11165 et 
seq., Penal Code; Section 265, Civil Code; 42 U.S.C. Section 675; Section 
1502, and 1530.8, Health and Safety Code; 45 CFR 233.120. 











Amend Section 31-205.1 to read: 


31-205 ASSESSMENT DOCUMENTATION 31-205 


.1 through .18 (Continued) 


:19 The condition(s) which are met that allow a child under the age of six to be placed 
in a group home in accordance with Section 31-405.1(b). 


2 (Continued) - 


Authority Cited: Section 10553 and 10554, Welfare and Institutions Code. 


Reference: Sections 361, 361.5, 11467.1, 16501, 16501(e), and 16507, Welfare and 
Institutions Code and 42 U.S.C. Sections 675(1) and 677. 














Amend Section 31-405.1 to read: 


31-405 


1 


SOCIAL WORKER RESPONSIBILITIES FOR PLACEMENT 31-405 


When arranging placement for a child, the social worker shall: 


(a) 
(b) 


(Continued) 


Meet the requirements specified below when placing a child under the age of six 
in a group home: 


QQ) = Achild under the age of six shall not be placed in a group home unless one 
or more of the following conditions are met, and the placement facility 
meets the licensing standards specified in Title 22, Division 6, Subchapter 


2: 


(A) 
(B) 


(©) 


(D) 


(F) 


The placement will provide comprehensive diagnostic assessment to 
enable long-term decisions about the child’s future; 


The placement meets the child’s special treatment needs which can 
be met by the group home while program planning and testing occur 
to prepare the child for a less restrictive, permanent placement; 


The placement enhances and supports the case plan goal of family 
reunification with parents or kin or for adoption when no other 
suitable, less restrictive placement is available; 


The placement is for temporary shelter care and shall not be for 
more than thirty days and no other, less restrictive placement is 


available; or 


The placement will keep a sibling group together until a more 
suitable, less restrictive placement is found. 


Effective 1/1/2000, any child under the age of six shall be placed in 
a family like setting as defined in Title 22, Section 84201(f)(2). In 
the event such a setting is unavailable, the county shall request 
approval from the Department for any alternative placement in 
excess of 30 days. The Department has the authority to approve 
these placements if the request is in the best interest of the child and 
shall in no instance be detrimental to the health and safety of the 
child. The county welfare director shall submit the request to the 
Department with substantiating evidence supporting the request and 


specifying that the child has special needs that render the child 


extremely difficult to place, and there is no family like setting that 























can meet the child’s special needs. The Department shall provide 
a written approval or denial of the request within 5 days of receipt 
of the request. 


(c) Ensure that a child under the age of six placed for temporary shelter care in a 
county operated or county contracted emergency shelter care facility, shall not be 
placed in the facility for more than thirty days. 


(1) = A county operated or county contracted emergency shelter care facility shall 
conform to all regulations in Title 22, Division 6, Subchapter 2 except as 


noted below: 


(A) _ The facility shall be exempt from the licensing standards specified 
in Sections 84200(a)(2)(A) through (C). 


(B) For an unlicensed county operated emergency shelter care facility 
only, the Plan of Operation required by Section 84222 must be kept 


only on file at the facility and need not be submitted to the 
Department for approval. 


Reletter existing Sections 31-405.1(b) through Sections 31-405. 1(o) to (d) through (q) respectively. 
(r) Develop a discharge plan for any child who: 
(1) Is under six years of age; and 


(2) _Is leaving a group home placement to return to parents, kin or an adoptive 
family or to placement in a foster family home. 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: Sections 11467.1 and 16501, Welfare and Institutions Code; and Section 


1530.8, Health and Safety Code. 








Amend Section 31-410.4 to read: 


31-410 TEMPORARY PLACEMENT 31-410 
.1 through .3 (Continued) 
.4 through .41 (Continued) 


42 (Continued) 


(a) | A -child under the age of six who is placed in a county operated or county 
contracted emergency shelter care facility for thirty days or less shall be 
cared for by a Primary Caregiver as defined in Section 31-002(p)(7). 


.43 and .431 (Continued) 


.432 Group home placements of children under the age of six shall be subject to 
the additional criteria specified in Section 31-405.1(b). 


5 (Continued) 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: Sections 319 (as amended by Senate Bill 2232, Chapter 1530, Statutes of 
1990, 319(d), 361.2(b) and (g), 11467.1 and 16501.1, Welfare and 


Institutions Code; and Section 1530.8, Health and Safety Code. 














was 


Amend Section 31-420.2 to read: 


31-420 FOSTER CARE PLACEMENT 


1 through .241 


242 


Authority Cited: 


Reference: 





(Continued) 





For a child under the age of six, the social worker shall document in the 
case plan that the placement meets the requirements specified in Section 31- 


_ 405.1(b) or in Section 31-405.1(c), whichever is applicable. 


Sections 10553 and 10554, Welfare and Institutions Code. 


Sections 361.2(b), 361.2(e)(2) and (3), 11467.1, 16501.1(b) and (c), and 
16507.5(b), Welfare and Institutions Code; Section 275, Civil Code; and 


Section 1530.8, Health and Safety Code. 
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and 11347.3 for more specific requirements.) 
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STD. 400 attached to the front of each (one copy must bear an 
original signature on the certification). (See Government Code 
§ 11346.1 for other requirements.) 
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When submitting a notice of proposed regulatory action after an 
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in the box marked "Emergency Number" at the top of the form. 
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When filing the certificate of compliance for emergency regu- 
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EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
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Amend Sections 11-400f. et seq., h.(2) and (3), 0.(2), r.(6), and t. et seq. to read: 


11-400 AFDC-FOSTER CARE RATES - DEFINITIONS 11-400 
f. (1) (Continued) 

(2) Family Group - means no more than six children, under the age of six years, and 

the houseparents. 

(23) (Continued) 

(34) (Continued) 

(45) (Continued) 

(56) (Continued) 

(67) (Continued) 

(7 8) (Continued) 

(89) (Continued) 


(9 10) (Continued) 


(+9 11) (Continued) 


(1) 
(2) 


(Continued) 


Houseparent -means the consistent, nurturing adult who resides with the family 


roup, provides daily care for no more than three children, and is involved in the 
long-range planning for those children during the grou home placement, and who 


meets the personnel requirements stated in Title 22, Division 6, Section 84265 (d), 


e), (f), (h)(1), (2), and (3)(A) and who meets the Communi Care Licensin 


requirements for a child care worker pursuant to Section 11-400c.(5). 
Houseparent Duties - means: (1) teaching social skills, (2) teaching motor skills, 
(3) teaching self-care skills, and (4) other child care worker duties as defined in 
Section 11-400 (c)(4). 


On -going Training - Training which is structured as a training session; announced 
ahead for a particular time and place; presented by a trainer qualified to train in the 
specific subject matter; any costs incurred for the trainer, tuition, conference fees, 
and employee’s fees, and employee’s cost of attendance, including wages or salary, 
shall be paid by the provider; and relates directly to the program as described in the 
program statement. 











(6) 


(1) 


(2) 





(A) _ For group home programs serving children under six, on-going training 
provided by group homes to houseparents must include the on-going 
training described in Title 22, Division 6, Section 84265 (h)(3)(A). 


Residential Child Care Experience - Prior experience in providing direct child care 
worker duties or houseparent duties to children residing in out-of-home care, 
including first-line supervision of child care workers or houseparents. 


(A) (Continued) 
(B) (Continued) 


(C) (Continued) 


(D) For group home programs serving children under six qualifying experience 
for a houseparent shall include direct work experience in a licensed infant 


care center, group child care program or group residential care for children 
under six years of age. 


Training Log - A compilation of documentation necessary to verify the on-going 
training that was provided to child care workers, and first-line supervisors, and 
houseparents in group home programs serving children under six. Documentation 
for each training session shall include the date of training; location of training; title 
and a short paragraph about the subject of training; names and signatures of staff 
attending for training provided onsite by a group home provider or independent 
third-party verification for training that is provided offsite or by an entity other 
than the group home provider and their classifications; hours of training; name of 
trainer(s) and their qualifications; documentation showing provider paid any costs 
for training, including employee wages and benefits; listing of the materials 
distributed and used by the trainer; and type of training, i.e., in-person, video, 
onsite, offsite. 


Training Plan - A prospective fiscal year summary of on-going training to be 
provided for child care workers, and first-line supervisors, and houseparents which 
Shall include at a minimum, a projection of the total staff hours of training, the 
general subject matter of the anticipated training and any information within the 
categories listed under “training log” that are known to the provider at the time of 
application. A group home program’s training plan must be submitted to the 
Department as part of the rate application process. Staff meetings that do not meet 
the definition of Section 11-4000. (2) shall not be considered training. 




















Authority Cited: Sections 10553, 10554, 11462(i) and (j), and 11466.1, Welfare and Institutions 


Reference: 


Code, and Chapter 1294, Statutes of 1989, Section 23. 


Sections 1200, 1250, 1502(a)(1), and 1502.4(a)(1), (a)(2)(A), and (b), and 
1530.8, Health and Safety Code; Section 3353, California Labor Code; 
Sections 4096(e)(2), 4096.5, 5600.3(a)(2), 10852, 11226, 11228, 11230, 
11231, 11232, 11233, 11234, 11235, 11236, 11400(h), 11460, 11461.1, 
11462, 11462.01 (a)(2)(A)(i) and (ii), 11462.01(a)(2)(B)(), 11462.03, 
11466.1, 11466.2, 11466.22, 11466.3, 11466.31, 11466.33, 11466.34, 
11467.1 (Assembly Bill 1197, Chapter 1088, Statutes of 1993 , 11468, 
11468.6, 16522(a), (b), and (c), and 18350, Welfare and Institutions Code; 
Assembly Bill 2129, Chapter 1089, Statutes of 1993; Senate Bill 415, Chapter 
950, Statutes of 1993; The Classification of Group Home Program Under the 
Standardized Schedule of Rate System Report, August 30, 1989, and Title 8, 
California Code of Regulations, Section 11050, Industrial Welfare Commission 
Order 5-89. 














Amend Sections 11-402.211 et seq., .212(a), and .221 et seq. 


11-402 GROUP HOME RATE SETTING 11- 402 


es Program Classification 


.21 Eligible Hours for Program Components 


211 Child Care and Supervision (CCS) 


(a) 


Eligible hours of CCS shall be compensated in accordance with the 
Department of Industrial Relations rules and regulations (see 
Industrial Welfare Commission Order No. 5-89, Title 8, California 
Code of Regulations, Section 11050) and shall be determined by 
counting paid-awake hours of child care workers and first-line 
supervisors while performing child care duties. Eligible hours of 


CCS shall also include the paid-awake hours provided by 
houseparents (as defined in Section 11-400 h.(2) serving children 
under six while performing houseparent duties. 


(1) Each group home program shall be required to provide child 
care duties or houseparent duties and report eligible CCS 
hours. 


(2) (Continued) 


(3) No more than 54 hours per week per individual child care 
worker, houseparent and individual first-line supervisor for 
any program(s) shall be projected on any Program 
Classification Report(s), SR 2 (Rev. 12/94) Column 2, line 
16. 


(4) More than 54 hours per week per individual child care 
worker, houseparent and individual first-line supervisor for 
any program(s) may be reported on any SR 2(s) (Rev. 
12/94) Column 2, lines 1 through 12 when: (Continued) 


.212 Social Work Activities 


(a) 


Eligible hours of social work activities shall be compensated in 
accordance with the Department of Industrial Relations rules and 
regulations (see Industrial Welfare Commission Order No. 5-89, 
Title 8, California Code of Regulations, Section 11050) and shall be 
determined by counting the paid-awake hours of social work 
activities performed by social workers. For group home programs 


serving children under six, eligible hours of Social Work activities 

















must be provided by a Social Worker with a minimum educational 
level of a Masters Degree in a behavioral science and no more than 


twelve cases in a caseload. (Continued) 


.22 Weightings for Program Component Hours 


221 


Child Care and Supervision (CCS) Weightings 


(a) Each child care worker, houseparent and first-line supervisor shall 
have a base factor of 1.0 for each eligible hour. 


(b) Additional weighting shall be given to each eligible CCS hour on 
the basis of the experience and/or education of individual staff or 
the provision of on-going training by the provider for child care 
workers, houseparents and first-line supervisors. The maximum 
additional weighting for any staff is 0.75. (Continued) 


(c) Residential Child Care Experience 
(1) Each child care worker, houseparent and first-line 
supervisor shall receive additional weighting for previous 
paid-awake experience in residential child care specified in 
Section 11-400r. (6) as follows. (Continued) 
(d) Formal Education 
Each child care worker, houseparent, and first-line supervisor shall receive 
additional weighting for each eligible hour of CCS based on his/her formal 
education as follows: (Continued) 
(e) On-Going Training 
(1) and (2) (Continued) 


(3) The following types of training shall qualify as on-going 
training for weighting purposes. 


(A) and (B) (Continued) 


(C) For houseparents in group home programs serving 
children under six all of the training required in 
Section 11-400 0.2(A). 














Authority Cited: Sections 10553, 10554, 11462(i) and (j), 11466.1, and 11466.2, Welfare and 


Reference: 


Institutions Code and Chapter 1294, Statutes of 1989, Section 23. 


Sections 1502(a)(1), and 1502.4(b), and_ 1530.8, Health and Safety Code; 
Section 3353, California Labor Code; Sections 366, 4096.5, 4096.5(a), (c), 
(c)(1), and (2), and (d), 10852, 11226, 11228, 11230, 11231, 11232, 11233, 
11235, 11236, 11400(h), 11460, 11462, 11462(a)(2) and (a)(3), 11462(d), 
11462(e)(3), 11462(g)(14), 11462(i)(1)(B), 11462.01(a), (a)(1), (2), and (3), 
11462.01(b), 11462.01(d), (d)(1) and (2), 11462.01(e), 11462.01(f(1), (2), and 
(3), 11462.01(g)(1), (2), (3), and (4), 11462.01(h), 11462.01(i)(1), (2), and 
(3), 11462.01(j), 11462.03, 11466.1, 11466.2, 11466.3, 11466.4, 11466.22, 
11466.25, 11466.31, 11466.32, 11466.33, 11466.34, 11466.35, 11466.36, 
11467, 11467.1 (Assembly Bill 1197, Chapter 1088, Statutes of 1993), 11468 
through 11468.6, 16501.1(d), 16522(a) and (b), and 18350, Welfare and 
Institutions Code; Assembly Bill 2129, Chapter 1089, Statutes of 1993; Senate 
Bill 415, Chapter 950, Statutes of 1993; The Classification of Group Home 
Programs Under the Standardized Schedule of Rate System Report, August 30, 
1989; Title 8, California Code of Regulations, Section 11050, Industrial 
Welfare Commission Order 5-89; Title 11, California Code of Regulations, 
Section 999.1(a); and Title 1, Division 2, Section 5233, California 
Corporations Code. 
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"Previous Regulatory Action Number" at the top of the form and 
submit seven (7) copies of the regulation to OAL with a copy of 
the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification). Be sure to include an 
index, sworn statement, and (if returned to the agency) the 
complete rulemaking file. (See Government Code §§ 11349.4 
and 11347.3 for more specific requirements.) 


EMERGENCY REGULATIONS 
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original emergency filing in the box marked "Emergency Num- 
ber" at the top of the form. 

















Adopt 


Subchapter 2 and Sections: 


84200, 84201, 84222, 84261, 84265, 84265.1, 84265.5, 84265.7, 84266, 84268.1, 
84268.2, 84268.3, 84268.4, 84269.1, 84270, 84272, 84272.1, 84272.2, 84274, 84275, 
84276, 84277, 84278, 84278.1, 84279, 84287, 84287.2, 84287.3, 84288 














Amend Section 84000 to read: 


84000 GENERAL (Continued) 84000 


(b) Group homes shall not accept for placement children who are under the age of six years, 
unless the facility is licensed for that age group and meets the requirements of 
Subchapter 2, beginning with Section 84200. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1502, 1530, 1530.8, and 1531, Health and Safety Code; and 
Section 11467.1, Welfare and Institutions Code. 




















Amend Section 84001 to read: 


84001 DEFINITIONS 84001 


a. Q@) 


(2) 


- Ip addition to Section 80001, the following shall apply: 


"Approved schools, colleges or universities, including correspondence courses 
offered by the same,” means those approved/authorized by the U.S. Department 
of Education, Office of Postsecondary Education or by the California Department 
of Consumer Affairs, Bureau for Private Postsecondary and Vocational Education, 
pursuant to Education Code Sections 94900 or 94915. 


"Accredited schools, colleges or universities, including correspondence courses 
offered by the same," means those educational institutions or programs granted 
public recognition as meeting established standards and requirements of an 
accrediting agency authorized by the U. S. Secretary of Education. 


HANDBOOK BEGINS HERE 





Authorized accrediting agencies include the Accrediting Commission, National 
Home Study, the Accrediting Bureau of Health Education Schools, the Association 


of Independent Colleges and Schools, the National Association of Trade and 
Technical Schools, and the Western Association of Schools and Colleges. 


HANDBOOK ENDS HERE 


b. (Continued) 


oud 1S 30.4 


Authority Cited: Section 17730, Welfare and Institutions Code; and Section 15304 Health 


Reference: 


and Safety Code. 


Sections 1501, 1502, 1503, 1507, 1522.4 and 1531, Health and Safety 
Code; and Sections 11406(c), 17710(a), (d), (g), and (h), 17731 and 
17736(a) and (b), Welfare and Institutions Code. 























Amend Section 84018(b)(2) to read: 


84018 APPLICATION FOR LICENSE (Continued) 84018 
(b) (Continued) 


(2) A written plan for training of child care staff, as specified in Section 84065(gh). 
(Continued) 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1520, 1531 and 1562, Health and Safety Code. 








Amend Section 84051 to read: 


84051 SERIOUS DEFICIENCIES 84051 
. HANDBOOK BEGINS HERE 
(a) (Continued) 


HANDBOOK ENDS HERE 


(b) Failure to operate according to the plan of operation, as specified in Section 84222, may 
result in a Citation for a serious deficiency. 


Authority Cited: Section 17730, Welfare and Institutions Code; and Section 1530, Health 
and Safety Code. 


Reference: Sections 1501, 1530.8, and 1531, Health and Safety Code; and Section 
11467.1, Welfare and Institutions Code. 























Adopt Subchapter 2; Article 1; and Section 84200 to read: 


SUBCHAPTER 2. CARE FOR CHILDREN UNDER THE AGE OF SIX YEARS 


ARTICLE 1. GENERAL REQUIREMENTS AND DEFINITIONS 


84200 GENERAL 84200 


(a) The provisions in this subchapter shall govern group homes that care for children under 
the age of six years who are dependents of the court, regional center placements, or 
voluntary placements. In addition, the provisions in Chapter 1, General Licensing 
Requirements, and in Chapter 5, Group Homes, shall govern such facilities, unless 
specified otherwise. 


(1) 


(2) 


These regulations do not apply to children who accompany their minor mothers 
who are being placed in a group home, unless the children of the minor mothers 
are dependents of the court, regional center placements, or voluntary placements. 


HANDBOOK BEGINS HERE 


Welfare and Institutions Code Section 11400(n) defines voluntary placement as 


follows: 


"_. . an out-of-home placement of a minor by (1) the county welfare department 
after the parents or guardians have requested the assistance of the county welfare 
department and have signed a voluntary placement agreement; or (2) the county 
welfare department licensed public or private adoption agency, or the department 
acting as an adoption agency, after the parents have requested the assistance of 
either the county welfare department, the licensed public or private adoption 
agency, or the department acting as an adoption agency for the purpose of adoption 
planning, and have signed a voluntary placement agreement." 


HANDBOOK ENDS HERE 


Those group homes that operate solely as a county-operated or county-contracted 
emergency shelter care facility and retain children under the age of six years for no 


more than 30 days, shall be exempt from the licensing standards specified in 
Sections 84201(f)(2), 84201(h)(1), 84222(a)(1) through (3), 84265(g) and (i), 


84268.1(e) and (f), and 84270(a)(7). 


(A) These facilities shall also be exempt from Section 84268.2, but must 
provide for the immediately known needs and services of the child. 




















(B) When children are awake, the care _and supervision must be 
provided by houseparents, as described at Section 84201(h)(1), or 
primary caregivers, as described at Section 84201(p)(2). 


(C) These facilities may employ child care staff who meet_the 
qualifications specified in Section 80065 to provide the care and 
supervision of children who are sleeping. 







84010. 1(a) and (b); 84010.2(a)(1) ‘and (2); 84064. 1(a); 84065. (a) through (c); 84065. Ba): 
84066. 1(a) through (c); 84069.2(a) through (d); 84070. 1(a) and (b); 84072.3(a) and (b); 


84078; 84087(b)(6)(A) and (B); and 84087.1(a) and (b). 


Group home applicants, who intend to accept children described _in Section 84200(a) 
above, shall meet the standards of this subchapter and all other regulations specified in (a) 
above, as of the effective date of the regulations. 


Group home licensees, who accept children described in Section 84200(a) above, are 
exempted from the education requirements for houseparents_as specified in Section 
84265(d) and (h) and the requirements of Sections 84222(a)(1) and (2) for one year from 
the effective date of the regulations. 


(1) ‘For_one_ year from the effective date of the regulations, in the absence of a 
houseparent, all duties of the houseparent shall be by individuals qualified to 
provide the services identified in Section 84265.1(d). 


Group home licensees, who accept children described in Section 84200(a) above, must 


meet the standards of this subchapter and all other regulations specified in (a) above, other 


than those specified in Section 84200(d) above, within 30 days of the effective date of the 
regulations. 


Authority Cited: Section 1530, Health and Safety Code; and Section 17730, Welfare and 


Institutions Code. 


Reference: Sections 1501, 1502, 1530.8, and 1531, Health and Safety Code; and 


Sections 11467.1, 17710, 17730, 17731, 17732, and 17736, Welfare and 
Institutions Code. 














Adopt Section 84201 to read: 


84201 DEFINITIONS . 84201 


(a) - (d) 
© @ 


Is 


(Reserved) 


"Early childhood education” means course work regarding children under the age 
of six years completed with a passing grade from an approved or accredited school, 
college or university. 


"Family Group" means no more than six children, under the age of six years, and 
the houseparent(s). 


"Family-like setting" means a physical environment that is an individual house, 


cottage, or similar building with a capacity for no more than six children and two 
adults. 


"Family member" means a child's relative as defined in Section 80001r.(1) or 


another caring adult who is significant to the child, such as a foster parent, family 
friend, or court advocate. 


(g) (Reserved) 


@ 


(i) - (m) 
@ Q 


"Houseparent" means the consistent, nurturing adult(s) who resides with the family 
group, provides daily care for no more than three children, and is involved in the 
long-range planning for those children during the group home placement. 


(Reserved) 


"Needs and Services Plan" means that plan and services defined in 


Section 84001(n)(1) and includes those items specified in Section 84068.2 and 
Section 84268 .2 


(0) — (Reserved) 


®) @d 


"Preventive health practices" include pediatric cardiopulmonary resuscitation, 
pediatric first aid, recognition, management, and prevention of infectious diseases, 
including immunizations, and prevention of childhood injuries. 














(2) 

(3) 
(q) - (t) 
@ Q@ 
Vy QQ 
(w) - (Zz) 


"Primary Caregiver” means the facility staff who performs the duties described in 
Section 84201(p)(3) during normal working hours for no more than three specific 
children under the age of six for the duration of their stay in a county-operated or 
county-contracted emergency shelter care facility. 


"Primary Caregiver Duties" means the major portion of daily care provided to 
three specifically assigned children and includes meeting their needs in the areas 
of physical health and well-being, self-care, motor skills, social skills, emotional 
development, cognition, language and communication, and other child care worker 


duties as defined at Section 84065.2(b). 

(Reserved) 

"Universal health precautions" means a set of precautions designed to prevent 
transmission of human immunodeficiency virus (HIV), hepatitis B virus (HBV), 


and other bloodborne pathogens when providing first aid or health care. 


"Voluntary placement" means the type of placement defined in Welfare and 
Institutions Code Section 11400(n). 


(Reserved) 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: 


Sections 1501, 1530.8, 1531, and 1596.866, Health and Safety Code; and 
Sections 11400(n) and 11467.1, Welfare and Institutions Code. 


o 











Adopt Article 3 and Section 84222 to read: 


ARTICLE 3. APPLICATION PROCEDURES 


84222 PLAN OF OPERATION 84222 
(a) The plan of operation shall include the following: 





(1) A description of the family-like setting in which the children will live. 
(2) A description of the staffing pattern, including: ~ 


(A) | The provision of care by houseparents. 


(B) The provision for breaks, vacations, and sick days for the houseparents 
while ensuring that another qualified houseparent cares for the children. 


(3) The policies and procedures for family member involvement in the needs and 
services plan and in the caregiving. 


The toilet training policies and procedures. 


is 


The plan for indoor and outdoor activities designed to meet the developmental and 
therapeutic needs of these children. 


ig 


(A) This plan must include quiet and active play, rest and relaxation, eating, 
toileting, individual attention from the houseparent, and activities that foster 
the child's cognitive development. 


Is 


The plan for therapeutic interventions by, trained professionals to evaluate and 
address each child's needs and to alleviate the effects of past trauma. 


S 


A list and copies of all agreements and contracts with participating private or public 
service providers. 


Description of quality assurance procedures to ensure accountability of the facility's 
service providers. 


lee 


The policies and procedures for discipline and guidance. 


The policies and procedures to prevent disease and control infection. 


The procedures to prepare children for transitions, such as changes in daily 
schedules or in caregiving. 











Authority Cited: 


Reference: 





Section 1530, Health and Safety Code. 


Sections 1501, 1530.8, 1531, Health and Safety Code, and Section 
11467.1, Welfare and Institutions Code. 
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Adopt Article 6 and Section 84261 to read: 


ARTICLE 6. CONTINUING REQUIREMENTS 
84261 REPORTING REQUIREMENTS 84261 


(a) Before implementing any changes in the plan of operation, the licensee shall obtain written 
approval from the Department. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1530.8, 1531 and 1562, Health and Safety Code; and Section 
11467.1, Welfare and Institutions Code. 
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Adopt Section 84265 to read: 


84265 PERSONNEL REQUIREMENTS 84265 
(a) Sections 84065(d)(2), (h)(1), and (k) do not apply. 


(b) 


The facility manager shall have completed one of the following before employment: 


Q) 


Fifteen (15) semester or equivalent quarter units in behavioral science with a passing 
grade from an accredited or approved college or university. In addition, the facility 
manager must have four years of experience providing full-time direct care to 
children in an agency, or a group residential program, serving children. 


(A) 


(B) 


(C) 


At least three of the semester units, or equivalent quarter units, shall include 
coursework in the care of infants. 





At least nine semester units, or equivalent quarter units, shall include 
coursework in abused and drug-exposed children. 


At least three semester units, or equivalent quarter units, shall include 
coursework in administration. 





An AA degree from an accredited or approved college or university with a major or 
emphasis in early childhood education or child development and at least two years 
of full-time direct care to children in an agency, or a group residential program, 
serving children. 


(A) 


(B) 


At least three semester_units, or equivalent quarter units, shall include 
coursework in administration. 


At least nine semester units, or equivalent quarter _units, shall include 
coursework in abused and drug-exposed children. 


A bachelor's degree from an accredited or approved college or university with a 
major or emphasis in early childhood education or child development and at least one 
year providing full-time direct care to children in an agency, or a group residential 
program, serving children. 


(A) 


(B) 


At least three semester units, or equivalent quarter_units, shall include 
coursework in administration. 


At least nine semester_units, or equivalent quarter _units, shall include 
coursework in abused and drug-exposed children. 
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(c) 


(4) 


A Child Development Site Supervisor Permit issued by the California Commission 
for Teacher Preparation and Licensing pursuant to California Code of Regulations, 
Title 5, Sections 80105 through 80116. 


(A) At least nine semester_units, or equivalent _quarter units, shall include 
coursework in abused and drug-exposed children. 


Each facility manager shall complete training in preventive health practices. 


Q) 


(2) 


(3) 


(4) 


Fifteen hours of training shall include pediatric cardiopulmonary resuscitation, 
pediatric first aid, recognition, management, and prevention of infectious diseases, 
including immunizations, and prevention of childhood injuries. 


(A) Training shall be completed through on-the-job training, workshops, or 
classes. 


(B) A home study course does not meet the 15-hour requirement. 
HANDBOOK BEGINS HERE 


Licensees may contact _the following to obtain information regarding 
preventive health practices training: the local child care resource and 


referral agency, the local health department, and Healthline at (800) 333- 
3212. 


HANDBOOK ENDS HERE 


The following training shall not substitute for the training specified in Section 
84265(c)(1): 


(A) Sanitary food handling, child nutrition, emergency preparedness and 
evacuation, caring for children with special needs, and identification and 
reporting of signs and symptoms of child abuse. 


The pediatric cardiopulmonary resuscitation and pediatric first aid training must be 
provided by the American Red Cross, the American Heart Association, or a 


training program approved by the State Emergency Medical Services Authority. 


The facility manager shall maintain verification of completed training in preventive 
health practices in the facility files. 


(A) Verification of completion of pediatric cardiopulmonary resuscitation and 
pediatric first aid shall be a current, unexpired card issued by the American 
Red Cross, the American Heart Association or a training program approved 
by the State Emergency Medical Services Authority (EMSA). 
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() 


(B) 


HANDBOOK BEGINS HERE 


To verify that EMSA has approved a particular training program, licensees 
may call Healthline at (800) 333-3212. 


HANDBOOK ENDS. HERE 


Verification of completion of the 15 hours of preventive health practices, 
other than pediatric cardiopulmonary resuscitation and first aid, shall 
include the date of the course, the title, the total number of hours, the 


sponsoring agency, and the instructor's name and signature. 


Facility managers employed before the effective date of these regulations shall 
complete the training within 90 days of the effective date of this regulation. 


(d) — The houseparent shall have one of the following education and experience qualifications: 


(@) 


(2) 


Completion of 12 postsecondary semester units, or equivalent quarter units, with 
a passing grade, in early childhood education or child development at an accredited 
or approved college or university and 6 months of work experience in a licensed 
group home, licensed infant care center, or comparable group child care program. 


(A) 


(B) 


(C) 


At least three semester units, or equivalent quarter units, shall include 
coursework in the care of infants. 


At least three semester units, or equivalent quarter units, shall include 
coursework in abused and drug-exposed children. 


The written verification of experience shall include statements that the 
individual worked satisfactorily for at least 3 hours per day for 50 days in 
a 6-month period, as a paid or volunteer staff member, and that a person 
who would qualify as a houseparent under these regulations supervised the 
experience. 


A current and valid Child Development Associate (CDA) credential, with the 
appropriate age level endorsement issued by the CDA National Credentialing 
Program, and at least six months of on-the-job training and/or work experience in 
a licensed child care center or comparable group child care program. 
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(A) | The houseparent shall provide verification of the work experience, as 
- specified in Section 84265(d)(1)(C) above, from the National Credentialing 
Program, 1718 Connecticut Avenue, Northwest, Suite 500, Washington, 

D.C. 20009, (1-800-424-4310). 


(B) At least three semester_units, or equivalent quarter units, shall include 
coursework in abused and drug-exposed children. 


(3) | Accurrent and valid Child Development Associate Teacher Permit issued by the 
California Commission on Teacher Credentialing pursuant to California Code of 
Regulations, Title 5, Sections 80105 through 80116. 


(A) At least three semester units, or equivalent quarter units, shall include 
coursework in abused and drug-exposed children. 


Facility managers and houseparents employed before the effective date of these regulations, 
who do not meet the requirements of Sections 84265(b) and (d), respectively, shall remain 
qualified, provided they maintain continuous enrollment and complete, with a passing 
grade, at least three semester units, or equivalent quarter units, each semester or quarter 
until the appropriate educational requirement is met. 


Houseparents shall have a current and valid certificate verifying successful completion of 
pediatric first aid and pediatric cardiopulmonary resuscitation issued by a training program 
approved by the American Red Cross, the American Heart Association, or a training 
program approved by the State Emergency Medical Service Authority. 


The licensee shall employ or contract with a social worker with a master's degree in a 
behavioral science from an accredited college or university. 


(1) — The social worker shall carry no more than 12 children's cases. 

The licensee shall develop, maintain and implement _a written plan for the orientation, 
continuing education, on-the-job training and development, supervision, and evaluation 
of all houseparents. 


(1)  Houseparents shall have a minimum of 24 hours of training and orientation before 
working with children under 6 years of age. 


(A) The training shall include instruction regarding childhood illnesses, 
symptoms of illnesses, and infection control procedures. 


(2) An experienced houseparent shall accompany a new houseparent for a minimum 
of 20 hours before the new houseparent works alone with children. 
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(A) The facility manager shall assure that the new houseparent can provide all 
aspects of appropriate caregiving, before allowing that new houseparent to 
work alone with children under six years of age. 


The written plan shall require houseparent to receive and document a minimum of 
four clock hours a month of continuing education. 


(A) Continuing education _shall_include_completion_of courses in the 
neurological and psychosocial development of children from birth through 
five; bonding and attachment; language acquisition; basic life support 
including best methods of toilet training; cultural competency; separation; 
grieving; discipline and limit setting; the dynamics of trauma and brain 
damage; compensatory caregiving techniques for children with significant 
disorders; sexual abuse; interdisciplinary team work; communication 
enhancement; preventive health practices, and the dynamics of various 
causes and effects of family function and dysfunction. 


(B) Documentation of training shall include the date of training, the location, 
the title, a brief description of the training, names and signatures of staff 
attending onsite training, independent third-party verification of offsite 
training (i.e., official grade slips, transcripts, certificates, signed 
documentation from an approved or accredited institution or a licensee 
association), hours of training, name and qualifications of trainer(s), list of 
materials distributed and used by the trainer, type of training (i.e., in- 
person, video, onsite, offsite), and the provider-paid costs, such as 
employee wages and benefits and any travel. 


Children shall be cared for in family groups, as defined in Section 84201(M(1). 


Q) 


(2) 


(3) 


Each child shall remain in the same family group for the duration of the placement, 


unless the needs and services plan documents reasons that this is not in the best 
interests of the child. 


Siblings shall be in the same family group, unless the needs and services plan 


documents reasons that this living arrangement is not in the best interest of each 
child. 


Persons unknown to the children shall not perform any caregiving. 


Personnel and consultants subject to occupational licensing shall have a current and active 
license issued by the appropriate State of California licensing board. 


Upon employment, staff shall receive copies of the removal and/or discharge procedures 
specified in Section 84268.4, the discipline policies and procedures specified in Section 
84272.1, and the complaint procedures specified in Section 84072.2. 
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Authority Cited: 


Reference: 


Section 1531, Health and Safety Code. 
Sections 1530.8, 1531, 1562, and 1596.866, Health and Safety Code; and 


Section 11467.1, Welfare and Institutions Code. 

















Adopt Section 84265.1 to read: 


84265.1 PERSONNEL DUTIES 84265.1 


(a) 
(b) 


ie 


Section 84065.2(c) does not apply. 


The social worker shall complete and record the following for each child: 

(1)  =Anintake study, as specified in Section 84268.1. 

(2) A needs and services plan, as specified in Sections 84268.2 and 84268.3. 
(3) A discharge plan, as specified in Section 84068.4. 


Volunteers shall not perform houseparent duties and shall be supervised by the houseparent 
when around the children. 


Houseparents shall perform the following duties, as well as those specified in Section 
84065 .2(b): 


(1) Teach social skills. 
(2) Teach motor skills. 


(3) Teach self-care skills. 


Houseparents shall not perform support staff duties, as specified in Section 84065.2(d), 
unless such assignments are directly related to the care of the children and do not interfere 
with the performance of the child care duties. 

The facility manager shall perform the following duties: 


(1) — Develop the facility’s program. 


is 


Implement and coordinate the facility’s program. 


Assure that children accepted for placement_are appropriate to the facility's 
program. ; 


is 


Maintain awareness of any changing needs of children in care. 


ie 


Supervise staff and volunteers. 














(6) Schedule staff to assure that children are constantly supervised. 


@) Recruit, employ, train, evaluate, and terminate staff. 


(g) The administrator, facility manager, and houseparent may be the same person, if the 
highest education and experience standard is met. 


Authority Cited: 


Reference: 


Section 1530, Health and Safety Code. 


Section 1530.8, Health and Safety Code; and Section 11467.1, Welfare and 
Institutions Code. 
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Adopt Section 84265.5 to read: 





84265.5 STAFF/CHILD RATIOS 84265.5 

(a) — Section 84065.5 does not apply. 

(b) Licensees shall maintain a staffing level of one houseparent for each group of no more than 
three children. 

(c) Inthe family-like setting, the on-duty houseparent may sleep when the children are asleep. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Section 1530.8, Health and Safety Code; and Section 11467.1, Welfare and 
Institutions Code. 











Adopt Section 84265.6 to read: 


84265.7 SLEEP SUPERVISION 


(a) Sections 84065.6(a) through (c) do not apply. 





84265.7 


(b) Licensees shall maintain a staffing level of one houseparent for each group of no more than 


three children. 


(c) Inthe family-like setting, the on-duty houseparent may sleep when the children are asleep. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1530.8 and 1531, Health and Safety Code; and Section 11467.1, 


Welfare and Institutions Code. 





Zl, 














Adopt Section 84266 to read: 


84266 PERSONNEL RECORDS 84266 


(a) — Section 84066(b)(4) does not apply. 


(b) Licensees shall maintain documentation for each staff person of the requirements specified 
in Section 84265. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1530.8, 1531 and 1562, Health and Safety Code; and Section 
11467.1, Welfare and Institutions Code. 
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Adopt Section 84268.1 to read: 





84268.1 INTAKE PROCEDURES 84268.1 
(a) Sections 84068.1(b)(1)(B), 84068.1(b)(4)(B), 84068.1(c)(2), and 84068. 1(c)(3) do not 


ws 


apply. 


(1) The licensee shall complete _an_ appraisal form within five days of a child's 
placement. 


A group home shall not accept a child under the age of six years who has received 


psychiatric services, unless the placing agency provides the following information, if 
known, before the child's admission: 


All available psychiatric hospitalization summaries. 


Sie 


All reports from_ the previous treating psychiatrist with diagnosis and 
recommendation for further treatment. 


iS 


The name and telephone number of the previous treating psychiatrist. 


All psychological and.educational testing. 


Se 


A list of current psychotropic medications, dosages, and length of time on each 
medication. 


An appointment with the treating psychiatrist before the supply of medication 1s 
exhausted. 


A group home that cares for children under the age of six years shall not accept older 
children in the same family-like setting, unless the needs and services plan of a younger 
sibling recommends the presence of that older sibling. 


(1) The needs and services plan of each child in the family group must document the 
older child's compatibility, and 


(2) A licensee shall not accept an older child, if the older child has a history of 
sexually threatening behavior with other children or has engaged in any conduct 
that may represent a threat to younger children. 


In addition to the information required at Section 84068.1, with the exception of those 


subsections specified in Section 84268.1(a) above, the intake staff shall obtain information 
regarding any special treatment needs due to illness, injury, or trauma. 
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(ec) Ifthe social worker determines that the facility cannot provide the necessary services, the 


discharge procedures specified in Sections 84268.4, 84068.4, and 84070(d)(1) through (3) 
shall be followed. 


69) Notwithstanding Sections 84068.1(b)(4)(C-D), if a child i is accepted for placement, the 
licensee shall.meet the following requirements: | 


(1) Verify receipt of specified information by the child's authorized representative or 
designee and the child's parent(s) or family member(s), if involved, by obtaining 
their signatures and that of the administrator or designee on copies of: 


(A) | The_removal/discharge policies and procedures specified in Sections 
84068.4 and 84268.4. 


(B) The discipline policies and procedures specified in Sections 84072.1 and 
84272.1 


(C) The complaint procedures specified in Section 84072.2. 
(2) Obtain the information specified in Sections 84070 and 84270. 


(3) Ensure completion of a needs and services plan, as specified in Sections 84068.2 
and 84268.2. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1530.8 and 1531, Health and Safety Code; and Sections 361.2 and 
11467.1, Welfare and Institutions Code. 
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Adopt Section 84268.2 to read: 


84268.2 NEEDS AND SERVICES PLAN 84268.2 


(a) The licensee's social worker shall complete the needs and services plan within 30 days of 


admission. 


(1) ‘The plan shall be consistent with the placement agency’s case plan. 


(b) The plan shall contain information from the following: 


(1) Therapeutic and medical staff. 

(2) The child's parent(s) or involved family member(s), if appropriate. 
(3) The child's authorized representative. 

(4) Others with an interest in or with information about the child. 





(c) The authorized representative and involved parent(s) or family member(s) shall sign the 
needs and services plan to verify participation. 


The needs and services plan shall contain the following: 


le 


(1) Plans for family preservation and reunification, including: 
(A) | Plans for sibling contact. 
(B) Assessment of the parent(s)' capacity to meet the needs of the child. 
© Needs of involved parent(s) or family members. 


(D) Any plans for parental or family member involvement in the care of the 
child. 


(2) The reason for placement, including: 
(A) _ Presenting problems. 
(B) ‘Precipitating events. 
(C) Family history. 


(D) Child's developmental status. 
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(4) 
(5) 


iS 


HANDBOOK BEGINS HERE 


Examples of commonly-used developmental assessments for infants and 
toddlers are the Neonatal Behavioral Assessment Scale and the Bayley 
Scales of Infant Development. For older children, examples are the 
Wechsler Intelligence Scale for Children, the Woodcock Johnson, the 
Bender Visual Motor Test, the Brigance Inventory, the Carol Westly Play 
Diagnosis and Assessment, and the Tony Linder Transdisciplinary Play- 


based Assessment. 
HANDBOOK ENDS HERE 


Assessment of the child's mental status. 





If available, the child's diagnosis using the terminology and criteria of 
psychiatric diagnostic manuals generally approved and accepted nationally 
by practitioners in the field of psychiatric medicine, such as, the Diagnostic 
and Statistical Manual of Mental Disorders (DSM), published by the 
American Psychiatric Association. 


Types of services needed, including: 


(A) 
(B) 


(©) 


Therapeutic interventions to alleviate the effects of past trauma. - 


The social, emotional, cognitive, and physical developmental needs of the 
child. 


Special bedtime routines to prepare the child for sleeping. 


Goals, implementation plans, and the timeline for each goal. 


The specific interval for developmental screening by medical staff. 


(e) — Inaddition to the requirements of Sections 84268.2(a) through (d) above, an infant's needs 
and services plan shall include the feeding plan. 


(f) In addition to the requirements of Sections 84268.2(a) through (d) above, each child's 
needs and services plan shall include the toilet training plan, if appropriate. 
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(g) The licensee or designee shall provide a copy of the needs and services plan and any 
subsequent updates to all participants in the development and to all persons responsible for 
implementation of that plan. 


(1) ~—A copy of that plan and any updates shall be provided to the above specified 
individuals within seven days of completion. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1530.8 and 1531, Health and Safety Code; and Section 11467.1, 
Welfare and Institutions Code. 
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Adopt Section 84268.3 to read: 


84268.3 MODIFICATIONS TO NEEDS AND SERVICES PLAN 84268.3 





(a) Section 84068.3(a) does not apply. 


(b) —_ All participants of the initial needs and services plan, as specified in Section 84268.2, and 
the child's houseparent shall review and update that plan as follows: 


(1) ~=Weekly for children from birth through three years of age. 
(2) Biweekly for children four to five years old. 


(c) The updates to the needs and services plan shall contain the following: 


(1) The date of the meeting. 

(2) A list of participants. 

(3) The progress toward achieving each case plan goal. 

(4) The barriers to progress and actions planned to reduce or remove those barriers. 
(5) The child’s need for conitinitiag services. 

(6) The modified plan. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1530.8 and 1531, Health and Safety Code; and Section 11467.1, 
Welfare and Institutions Code. 
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Adopt Section 84268.4 to read: 


84268.4 REMOVAL AND/OR DISCHARGE PROCEDURES 84268.4 


(a) The licensee or designee shall cooperate with the placement agency in developing a 
discharge plan for the child. 


HANDBOOK BEGINS HERE 


Whenever possible, the group home should transition the child into the new placement as 
follows: 


(1) Introduce the child to the family or staff associated with the new placement before 
discharge and in the current facility. 


(2) Allow a group home staff, trusted by the child, to accompany the child on a visit 
to the next placement. 


HANDBOOK ENDS HERE 
(b) The following items shall accompany the child to the new placement: 


(1) Copies of case files, assessments, the discharge plan, the daily activity schedule, 
and the child’s medical history. 


(2) The child's prognosis and the facility's recommendations for further treatment, 
education, and placement. 


(A) | The discharge plan may include this information. 


(3) Personal clothing, toys and objects and the child’s scrapbook. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1530.8 and 1531, Health and Safety Code; and Section 11467.1, 
Welfare and Institutions Code. 
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Adopt Section 84269.1 to read: 


84269.1 IMMUNIZATIONS 84269.1 


(a) In addition to Section 84069.1, the licensee shall cooperate with the placing agency in 
obtaining vaccination against baemophulus influenzae type B 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1530.8, 1507, and 1531, Health and Safety Code; and Section 
11467.1, Welfare and Institutions Code. 
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Adopt Section 84270 to read: 





84270 CHILDREN’S RECORDS 84270 
(a) The licensee or designee shall obtain and maintain the following information in the child’s 
record: 
| (1) A recent photograph and physical description of the child. 
| (2) The child's initial and modified needs and services plan. 
(3) Any prescribed psychotropic medication, including: 
(A) The name, address, telephone number, and contact date with the physician 
who prescribed the medication. 
(B) The dates that the prescribing physician monitors the continuing 
appropriateness of the psychotropic medication. 
(4) Anassessment of the child's danger to self and others. 
(5) Daily records of emotional state, dietary patterns, and accomplishments. 
(6) Social worker notes, e.g., family member contacts, visitations, and_ legal 
documentation. 
(7) The child's scrapbook, reflecting significant events and accomplishments during 
the placement. 
(8) The name, address, and telephone number of the involved family member(s), if 


any. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1507, 1530.8 and 1531, Health and Safety Code; and 
Section 11467.1, Welfare and Institutions Code. 
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Adopt Section 84272 to read: 


84272 PERSONAL RIGHTS 84272 


(a) Section 84072(b)(5) does not apply to children under six years of age. 


(b) | When family member involvement is part of the child's needs and services plan, visiting 
shall be available as indicated in the plan. 


(1) Visiting shall be only under the supervision of the social work staff, a houseparent, 
or a facility manager, unless the case plan provides for unsupervised visits. 


(c) The licensee shall impose differing visiting rules, depending on the visitor, that person's 


role in the child's needs and services plan, and the need to protect the child from that 
person. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1530.8 and 1531, Health and Safety Code; and Section 
11467.1, Welfare and Institutions Code. 











Adopt Section 84272.1 to read: 


\ 
84272.1 DISCIPLINE POLICIES AND PROCEDURES 84272.1 


(a) Discipline shall be education-based, consistent_among caregivers, and include the 
following: 
(1) _ Redirecting the child's attention. 
(2) Focusing on the rule to learn and the reason for the rule. 
(3) Providing acceptable alternatives. 
(4) Providing time away from the precipitating situation. 
(5) Arranging the environment to allow safe testing of limits. 


(b) Discipline shall not include confinement to cribs, high chairs, playpens or other similar 
furniture or equipment. 


(c) The licensee or designee shall provide a copy of the discipline policies and procedures to 
involved parents and family members, staff, children, and authorized representatives. 


(d) ‘The licensee shall prohibit any form of discipline that violates a child's personal rights as 
specified in Sections 80072, 84072, and 84272. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1530.8 and 1531, Health and Safety Code; and Section 
11467.1, Welfare and Institutions Code. 





33 











Adopt Section 84272.2 to read: 


84272.2 COMPLAINT PROCEDURES 84272.2 


(a) The licensee or designee shall provide a copy of the complaint procedures to the involved 
parent(s) and family member(s) and the child's authorized representative. 


Authority Cited: Section 1530, Health and Safety Code. 
Reference: Sections 1501 and 1531, Health and Safety Code. 
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Adopt Section 84274 to read: 


84274 TRANSPORTATION 84274 


le 


e 


le 


Individuals who transport children shall be at least 18 years old and have a valid California 
driver's license. 


Vehicles used to transport children shall contain a first aid kit containing at a minimum the 
supplies specified at Section 80075(i)(1). 


The licensee or designee shall secure children in the vehicle in an appropriate restraint 


device according to the California Vehicle Code and, if applicable, the manufacturers’ 
instructions for infant car seats. 


(1) ‘The licensee or designee shall use other restraint or protective devices that are 
required due to the child's disabilities or physical and medical condition. 


(2) The licensee or designee shall secure children in the vehicle so that the child is not 
in danger of being injured by the vehicle’s airbag. 


HANDBOOK BEGINS HERE 


Sections 27360(a) and (b) of the California Vehicle Code provide as follows: 


(a) No parent or legal guardian, when present in a motor vehicle, as defined in Section 
27315, shall permit his or her child or ward under the age of four years, regardless 
of weight, or weighing less than 40 pounds, regardless of age, to be transported 
upon a highway in a motor vehicle without providing and properly using, for each 
child or ward, a child passenger restraint system meeting applicable federal motor 
vehicle safety standards. 


(b) No driver shall transport on_a highway any child under four years of age, 
regardless of weight, or weighing less than 40 pounds, regardless of age, in a 
motor vehicle, as defined in Section 27315, without providing and properly 
securing the child in a child passenger restraint system meeting applicable federal 
motor vehicle safety standards. This subdivision does not apply to a driver if the 


parent or legal guardian of the child is also present in the vehicle and is not the 
driver. 
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Section 27360.5(b) of the California Vehicle Code provides as follows: 


(b) —_No driver shall transport on a highway any child who is four years of age or older 
but less than 16 years of age and weighs more than 40 pounds in a private 
passenger motor vehicle, as defined in Section 27315, without providing and 
properly using a safety belt meeting applicable federal_motor vehicle safety 
standards. This subdivision does not apply to a driver if the parent or legal 
guardian of the child is also present in the vehicle and is not the driver. 


Sections 27363(a) and (b) of the California Vehicle Code provide as follows: 


(a) The court may exempt from the requirements of this article any class of child by 
age, weight, or size if it is determined that the use of a child passenger restraint 
system would be impractical by reason of physical unfitness, medical condition, or 
size. The court may require satisfactory proof of the child's physical unfitness, 


medical condition, or size. 


(b) Incase of an emergency, or when a child is being transported in an authorized 
emergency vehicle, if there is no child passenger restraint system available, a child 
may be transported without the use of such a system, but the child shall be secured 
by a seat belt. 


Section 27315(c) of the California Vehicle Code provides as follows: 


(c) As used in this section, "motor vehicle" means any passenger vehicle or any 
motortruck or truck tractor, but does not include a motorcycle. 


HANDBOOK ENDS HERE 


(d) The licensee or designee shall maintain the staff-child ratio whether the vehicle is moving 
or parked. 


(e) No child shall be left unattended in a vehicle. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1530.8 and 1531, Health and Safety Code; Section 11467.1, 
Welfare and Institutions Code. 
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Adopt Section 84275 to read: 


84275 HEALTH-RELATED SERVICES 84275 


(a) The licensee shall cooperate with the placing agency or the person making a voluntary 
placement to ensure that children have a thorough physical examination by a pediatrician 
within 30 days of admission according to Section 31-405.1(i) of the Department's Child 


Welfare Services Manual of Policies and Procedures. 


(1) Each child's needs and services plan shall contain a time frame for the medical 
services determined necessary by this physical examination. 


(2) Each child's needs and services plan shall contain specific intervals for 
developmental screening by medical staff. 


(b) The licensee shall cooperate with the placing agency or the person making a voluntary 


placement to ensure that children who have prescriptions for psychotropic medications at 
the time of placement receive a reevaluation with the child's physician to determine 


whether the need for the medication continues. 


(1) ‘The child shall receive a reevaluation of the medication within 60 days of the date 
the prescription was filled. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1507, 1530.8 and 1531, Health and Safety Code; and 
Section 11467.1, Welfare and Institutions Code. 
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Adopt Section 84276 to read: 


84276 FOOD SERVICE 84276 
(a) The facility staff shall prepare menus in consultation with a licensed nutritionist, dietitian, 


home economist, or physician. 


@) A nutritionist, dietitian, home economist, or physician, as appropriate, shall 
reevaluate the meals/formulas every three months. 


(A) _ The licensee or designee shall keep a record of the frequency and nature of 
the initial consultation and the reevaluation. 


Meals shall be age-appropriate for food groups, special needs, and portion control. 


is 


Meals shall vary weekly for children no longer on an infant bottle as a primary 
source of nutrition. 


iS 


iS 


Children who are not bottle-fed, as a primary source of nutrition, shall be given at 
least three nutritious snacks daily. 


Staff shall not serve a child food to which the child has an allergy or as indicated 
in the child's record. 


IS 


The facility shall not serve honey or corn syrup to any infant. 


is 


Houseparents shall wash their hands with antibacterial soap and water before each meal as 
follows: 


(1) —_- Using only soap in a dispenser, either liquid or powder. 
(2) Using only disposable paper towels or an air drying machine for hand drying. 


The facility shall serve meals in a family-like setting with houseparents eating with the 
children. 


(1) Mealtimes shall be flexible and children shall be allowed to eat frequently and on 
demand, as indicated in the child’s individual feeding plan. 


(2) | Commercially prepared baby food in jars shall be transferred to a dish before being 
fed to an infant. 


(A) The staff shall discard any food left over in the dish at the end of the meal. 
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The staff shall use appropriate seating equipment for children during feeding. 
(1) ~— Children who are unable to sit unassisted shall be held by the houseparent. 
(2) — If.staff use high chairs or feeding tables, they shall have the following: 


-(A) | A wide base. 


(B) A safety strap that the houseparent shall properly secure around the child 
or a tray that the houseparent shall properly latch on both sides. 


(3) | Houseparents shall not allow an infant to pull on, climb on, climb into, or stand up 
in a high chair. 


There shall be an individual feeding plan for each infant that includes the following: 
(1) _Instructions from the child's physician that address: 
The feeding schedule. 


The kind of milk or formula. 


The schedule for introduction of solid and new foods. 


Food consistency. 
Food likes and dislikes. 


Food allergies. 


SGeeEeEEBRE 


Schedule for introduction of cups and utensils. 
Staff shall feed an infant according to the individual plan. 


ql) The houseparent shall hold the infant while bottle-feeding, unless it is necessary to 
protect the infant from overstimulation during mealtimes. 


(2) If an infant holds the bottle, it shall be unbreakable and the child shall not be 
allowed to carry a bottle while ambulating. 


(3) — At no time shall a bottle be propped for an infant. 
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(g) The facility shall not use the food preparation area for the following: 


(1) — Children's play activities, unless such activities are part of a supervised food 


education program. 
(2) Napping. 
(3) Children's passageway, while food is being prepared or served. 
(4) Bathing infants or rinsing diapers or clothing. 


(h) _ Bottles and nipples shall be sterilized using any of the following methods after each use: 


(1) Boiled for a minimum of five minutes and air dried. 


(2) Soaked for a minimum of one minute in a sterilizing solution of 1/2 cup bleach and 


five gallons of water and air dried. 


(3) | Washed and sterilized using a commercial bottle sterilizer_according to the 


manufacturer’s directions or a dishwasher. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1530.8 and 1531, Health and Safety Code; and Section 


11467.1, Welfare and Institutions Code. 
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Adopt Section 84277 to read: 


84277 PERSONAL SERVICES 84277 
(a) The staff shall keep children clean and dry at all times. 
(b) The staff shall wash his/her hands with soap and water before and after each diaper change 
or toilet training session. 
) Q) Staff shall use only soap in a dispenser, either liquid or powder. 
| (2) Staff shall use only disposable paper towels in an appropriate holder or dispenser 
| or an air drying machine, for hand drying. 
| (c) Staff shall diaper each infant on a changing table, or on a changing pad placed on the floor, 
| which meets the following specifications: 
(1) —_Has a padded surface no Jess than one inch thick, covered with washable vinyl or 
plastic. 
(2) Is in good repair and safe condition. 
(3) Is located outside the kitchen/food preparation area. 
(4) Is disinfected after each use, even when disposable covers are used. 
(5)  Ifdisposable paper towels or similar materials cover infant changing tables or pads, 
they shall be discarded following each diaper change. 
(6) Changing tables shall have raised sides at least three inches high. 
(7) Changing tables and pads shall be placed within arms reach of a sink, when in use. 
(d) Children shall be toilet trained according to a written toilet training plan. 


Ee 


The written plan shall be developed by the licensee and placing agency in 
consultation with the child's physician and include: 


(A) The method of toilet training. 


(B) How to introduce and use appropriate training equipment. 
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(C) How to introduce and use appropriate clothing. 
(D) Specifications regarding whether to use diapers. 
(2) If children use potty chairs, staff shall assure the following: 
(A) Potty chairs are placed _on the floor and used according to_the 


manufacturer's instructions. 


(B) Contents are emptied into a flushing toilet promptly after each use. 
(C) The surfaces are thoroughly cleaned and disinfected after each use. 
(D) Children do not play with potty chairs. 
(3) Staff shall instruct and help children in handwashing after use of the toilet. 
(e) Sleeping arrangements shall meet the following requirements: 
(1) — Only one child at a time shall occupy a crib, floor mat, cot, or bed. 


(2) Licensees shall provide houseparents with backup staff, if necessary, to help 
children who have difficulty preparing to sleep. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1530.8 and 1531, Health and Safety Code; and Section 
11467.1, Welfare and Institutions Code. 
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Adopt Section 84278 to read: 


84278 RESPONSIBILITY FOR PROVIDING CARE 84278 


Ee e& 


le 


le 


AND SUPERVISION 


Houseparents shall supervise children at all times. 


The licensee shall not allow visiting by an apparently intoxicated individual or one who 
disrupts the child care function of the facility. . 


If a parent or family member picks up and transports a child for a home visit, allowed 
pursuant to the needs and services plan, the licensee shall maintain a log with the 
following: 

(1) ‘The parent or family member’s legal identification type and identifying number. 

(2) The vehicle type, license plate number, and the state which issued the license plate. 
The licensee shall provide each child a personal, seasonally-appropriate wardrobe. 

Staff shall inventory and label each child's clothing and personal belongings. 


The licensee may give outgrown clothing to another child, if this does not create feelings 
of deprivation by either child. 


Authority Cited: Section 1530, Health and Safety Code. 
Reference: Sections 1501, 1530.8 and 1531, Health and Safety Code; Sections 11465 


and 11467.1, Welfare and Institutions Code. 
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Adopt Section 84278.1 to read: 


84278.1 


SANITATION REQUIREMENTS 84278.1 


(a) The licensee shall ensure that staff use universal health precautions and preventive health 
practices including the following: 


Q) 


is 


Sep 


(10) 


ay 


Wear latex gloves and eye protective gear when dealing with bleeding wounds 
and/or handling objects contaminated with blood. 


Wash hands before and after diapering, after handling objects contaminated with 
secretions (saliva, blood, nasal discharge) or excreta, and before and after meals. 


Assure that the children wash their hands after toileting and before meals. 


Thoroughly wash bedding, towels, and washcloths used on or by infants daily or 
more often, if necessary. 


Thoroughly wash toys. 


(A) — Clean and disinfect daily all frequently touched toys in rooms occupied by 
diapered children. 


(B) Clean and disinfect weekly, and when soiled, toys in rooms occupied by 
nondiapered children. 


Dispose of potentially infectious waste in containers closed and inaccessible to 
children. 


Cover open wounds, cuts or sores with bandages. 

Wipe noses with disposable, one-use tissues. 

Clean up blood spills promptly with a freshly prepared solution of 1/4 cup 
household bleach to one gallon of water or equally effective commercial 
disinfecting solution. 


Dispose of all blood and secretion contaminated items in containers that cannot be 
opened by the children. 


Keep all items used by animals beyond the reach of infants. 














/ 





Maintenance staff shall clean those areas used by infant care staff or to which infants have 
access as follows: 


(1) Vacuum or sweep, and mop with a disinfectant the uncarpeted floors at least daily 


or more often if soiled. 


(2) | Vacuum carpeted floors and large unwashable throw rugs at least daily and clean 
them at least every six months or more often if soiled. 


(3) Shake or vacuum small washable rugs at least daily and wash them at least weekly 


or more often if soiled. 


HANDBOOK BEGINS HERE 


To clean carpets and large rugs, licensees may rent commercial cleaning machines or hire 
a professional cleaning service. 


HANDBOOK ENDS HERE 


iS 


Wash walls and portable partitions with a disinfectant at least weekly or more often 
if soiled. 


Sc 


Wash and disinfect high chairs, feeding tables, food preparation areas, bathtubs, 
changing areas, toilets, and potty chairs at least daily. 


Wash and disinfect at least daily, or more often if soiled, objects mouthed by 
infants, such as but not limited to, toys and blankets. 


Is 


S 


Use washing/disinfecting solutions as follows: 

(A) Freshly prepare it each day, using 1/4 cup of bleach per gallon of water, or 
(B) Use commercial disinfecting solutions according to label directions. 

The bedding of infants shall meet the following standards: 

(1) Each infant shall have bedding replaced when wet or soiled. 


(2)  Houseparents or maintenance staff shall wipe crib mattresses with a 
detergent/disinfectant daily and when soiled or wet. 


(3) | Houseparents or maintenance staff shall place soiled bedding in a suitable 
container, inaccessible to children. 
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(d) Staff shall handle soiled disposable diapers as follows: 
(1) — Discard them as recommended on the packaging, or 
(2) Place them in an airtight container for daily disposal outside the facility and 
@) Sanitize any soiled diaper containers daily. 
(e) Staff shall handle soiled cloth diapers as follows: 
(1) Place them in an airtight container. 
(2) Rinse, wash, and sanitize them daily. 


(3) Ifthe facility uses a diaper service, staff shall place the diapers in the diaper service 
company's container for pickup, as instructed by the diaper service. 


(f) After each diaper change, staff shall wash and disinfect soiled items and surfaces around 
the diaper changing area, including but not limited to the following: 


(1) — Walls and floors surrounding the immediate diaper changing area. 


(2) Dispensers for talc, lotion, soap and paper towels. 
(3) Countertops, sinks, drawers and cabinets. 
(4) Sinks used to wash infants or to rinse soiled clothing or diapers. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1530.8 and 1531, Health and Safety Code; and Section 11467.1, 
Welfare and Institutions Code. 
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Adopt Section 84279 to read: 


84279 PLANNED ACTIVITIES 84279 


(a) ‘The licensee shall provide a variety of developmental activities designed to meet the 
physical, cognitive, social, and emotional needs of the children including the following: 


(1) ‘Therapeutic interventions by trained professionals. 


(2) _ Parental or family member involvement in the caregiving, if this involvement is in 
the needs and services plan. 


(3) Predictable and consistent daily scheduling that balances the following: 


Individual attention from the houseparent. 


(A) Group and individual activities. 
(B) ‘Active and quiet play. 

(C) Structured and flexible play. 
(D) Rest. 

(F)  Toileting. 

(G) 

(Ht) 


If in the needs and services plan, holding by the houseparent. 
(4) Opportunity for ever increasing self-care. 
(5) Preparation for transitions in daily activities and changes in the daily schedule. 


- HANDBOOK BEGINS HERE 


Following is an example of a goodbye ritual that prepares a child for the transition from 
a Visiting mother to the houseparent. : 
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The parent and child settle into a quiet place and the parent reads the child a story. The 
parent then calls the child's houseparent and the three of them walk to the door together. 
On the way, they discuss the fact that the parent is leaving and talk about when the parent 
will return. The houseparent remains with the child after the parent leaves and is available 
to respond to sadness, anger or other emotions expressed by the child. This ritual provides 
consistency for the child. 


HANDBOOK ENDS HERE 


(6) The opportunity to nap/sleep without distraction or disturbance from_other 


activities. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1530.8 and 1531, Health and Safety Code; and Section 
11467.1, Welfare and Institutions Code. 
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Adopt Article 7 and Section 84287 to read: 


Article 7. PHYSICAL ENVIRONMENT 


84287 BUILDINGS AND GROUNDS 84287 


(a) The facility shall comply with all regulations of the county health department and other 
local governing ordinances concerning building and health and safety codes. 


(b) Stairways, inclines, ramps, and open porches shall have hand railings and gates to prevent 
unsupervised climbing and shall be well lighted. 


(c) Surfaces accessible to children shall be free of lead paint. 


(d) _ Staff shall have a room to rest with a day bed or couch and space for storage of personal 
belongings. 


(e) The licensee shall prohibit smoking in the facility or on the grounds. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1530.8 and 1531, Health and Safety Code; and Section 
11467.1, Welfare and Institutions Code. 


49 














Adopt Section 84287.2 to read: 


84287.2 OUTDOOR ACTIVITY SPACE 84287.2 





(a) If the licensee has an outdoor activity space, it shall be arranged to assure the following: 
(1) Safe access by the children. 
(2) Separation of children under six years from older children. 


(A) _ The separation may be by the time scheduled for use of the outdoor activity 
space by separate age groups. 


(3) — Inaccessibility to the children of any construction or equipment that causes a 
hazardous situation, including but not limited to incinerators, air-conditioning 
equipment, water heaters, or fuse boxes. 

(4) ‘The absence of hazards from conflicting activities. 


(A) Houseparents shall place playpens so that they are not hazards to other 
individuals in the outdoor play area. 


(b) The licensee shall equip the outdoor activity space with a variety of developmentally 
appropriate toys and equipment. 


(A) The equipment shall be age appropriate and used in accordance with the 
manufacturers’ instructions. 





HANDBOOK BEGINS HERE 


Licensees should select equipment tailored in placement, size, height and 
complexity to the children who use it. Look for the following: 


° Foundation anchors firmly embedded in the ground so children will not trip 
on them. 


° Merry-go-rounds with solid, flat riding surfaces and nancholss for sitting 
and standing. 


° Slides with large decks and hand rails at the top. 


; e e Swings placed two to three feet apart to reduce chances of midair collisions. 


HANDBOOK ENDS HERE 
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(c) The licensee shall maintain the outdoor activity area in a safe condition for the activities 
planned. 


(1) Staff shall visually inspect equipment, gates, and surfaces before children enter to 
assure that the area is free of hazards. 


(A) Staff shall inspect sand boxes daily and keep them free of hazardous or 
foreign materials. 


(2) The licensee shall cover with impact-absorbing material areas where children may 
jump or fall from playground equipment. 


(d) The licensee shall enclose the outdoor activity area with a fence to provide protection for 
children and to keep them in the outdoor activity area. 


(1) The fence shall be at least four feet in height. 
HANDBOOK BEGINS HERE 


The intent of this requirement is to keep children from leaving unnoticed without 
creating a hazard to the children. For example, a split rail fence is inefficient at 
keeping children in and a barbed wire fence presents a hazard. Therefore, both 
types of fencing are inappropriate. 


HANDBOOK ENDS HERE 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1530.8 and 1531, Health and Safety Code; and Section 
11467.1, Welfare and Institutions Code. 
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Adopt Section 84287.3 to read: 


84287.3 INDOOR ACTIVITY SPACE 84287.3 





(a) The licensee shall equip the indoor activity space with a variety of equipment, materials, 
and toys that meet the following requirements: 


(1) — Are appropriate to the developmental needs of the children. 
(2) Are maintained in good condition. 


(3) Are sufficient in quantity to allow children to fully participate in planned activities 
and have opportunities for flexible play. 


(4) Are stored safely in the facility. 


(b) _— The floors of all rooms shall have a surface that is safe and clean. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1530.8 and 1531, Health and Safety Code; and Section 
11467.1, Welfare and Institutions Code. 
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Adopt Section 84288 to read: 


84288 FIXTURES, FURNITURE, EQUIPMENT, AND SUPPLIES 84288 
(a) The licensee shall provide safe fixtures, furniture, equipment, supplies, and toys. 


Q) 
(2) 
(3) 


They shall be free from toxic materials or substances. 
They shall be in good condition, free of sharp, loose, or pointed parts. 


Baby walkers are prohibited in accordance with Health and Safety Code Sections 
1596.846. 


HANDBOOK BEGINS HERE 


Section 1596.846 reads in pertinent part as follows: 
“(b) A baby walker shall not be kept or used on the premises. . . 


“(c)_ A “baby walker” means any article described in paragraph (4) of subdivision 
(a) of Section 1500. 86 of Part 1500 of Title 16 of the Code of Federal 
Regulations.” 


Section 1500.86 of Part 1500 of Title 16 of the Code of Federal Regulations reads 
in pertinent part as follows: 


“(a)(4)_ Any article . . . described in 1500.18(a)(6). . ." 


Section 1500.18(a)(6) of Part 1500 of Title 16 of the Code of Federal Regulations 
reads in pertinent part as follows: 


"Any article known as a 'baby-bouncer,’ 'walker-jumper,’ or 'baby-walker' and 
any other similar article which is intended to support very young children while 
sitting, walking, bouncing, jumping, and/or reclining and which because of its 
design has any exposed parts capable of causing amputation, crushing, lacerations, 
fractures, hematomas, bruises, or other injuries to fingers, toes, or other parts of 


the anatomy of young children... 
HANDBOOK ENDS HERE 
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The licensee shall provide furniture which is age appropriate in type, height, and size as 


follows: 
(1) ‘Tables and chairs. 
2) High chairs, low wheeled feeding tables, or other furniture used for feeding an 
infant which meets the following requirements: 
(A) Has broad base legs. 
(B) Has seats and backrests made of washable, moisture resistant material. 
(C)  Hasa safety strap and/or tray to secure a seated infant. 
(3) Changing tables or changing pads. 
(4) For each infant who is unable to climb from a crib, a standard crib that meets the 
following requirements: 
(A) Spaces between the crib slats are no more than 2 3/8 inches. 
(B) Crib mattresses and any bumper pads are covered with moisture resistant 
material. 
(C) Bumper pads, if any, are around the entire inner portion of the crib and tied 
or snapped into place in at least six places. 
(D) The crib, mattress, and any bumper pads, are in a safe condition with no 
exposed foam, batting, or coils. 
(E) _ Is equipped with a sheet to cover the mattress and a blanket and/or sheet to 
cover the child, depending on the temperature. 
(F) When an infant is in the crib, the mattress is at its lowest position and the 
side rail is in its highest position. 
(G) Is arranged so that staff can see the child. 
(H) Allows a child to stand upright. 
@ Are not stacked or tiered with other cribs. 
(5) | An age-appropriate bed shall be provided for each child who can climb from a 


crib. 
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(c) The licensee shall provide equipment as follows: 

(1) — Equipment purchased already assembled shall not be modified. 

(2) Toy containers shall meet the following requirements: 
Boxes or chests shall not have lids or the hardware used to hinge lids. 
All edges and corners shall be rounded and padded. 


The container shall be well ventilated. 


The container shall not be lockable. 


The container shall be in good repair and safe condition. 


SBeEEbBEE 


Metal toy boxes shall not have rough or sharp edges and wooden toy boxes 
shall not have splinters and other rough areas. 


(d) The licensee shall provide the following fixtures and/or supplies: 
(1) Readily available drinking water from a noncontaminating fixture. 
(A) = Children shall be free to drink water as they wish. 
(B) The facility may use bottled water or portable containers if (1) the water 


and containers are free of contamination, and (2) bottled water containers 
are secured. to prevent tipping and breaking. 


(C) All water for drinking shall be potable as defined in California 
Administrative Code, Title 24, Part 5. 


HANDBOOK BEGINS HERE 


Title 24, Part 5, defines potable water as that which is satisfactory for drinking, 
culinary and domestic purposes and meets the requirements of the health authority 
having jurisdiction. 


HANDBOOK ENDS HERE 


(2) Pacifiers that have a shield or guard large enough so that infants cannot choke on 
them. 
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The licensee shall provide toys that meet the following requirements: 


[eS 


Are appropriate to the developmental needs of the children. 


is 


Are sufficient in quantity to avoid excessive competition and long waits by the 


children. 


iS 


Are free from sharp points, edges, or splinters. 


is 


Are made of parts too large to be swallowed. 


(A) Any rattles are large enough so that they cannot become lodged in_an 
infant's throat and constructed so that they will not separate into smail 


Pieces. 

(5) Are sufficient in variety to enhance the following: 
Intellectual and creative development. 
Social development. 


(A) 
(B) 
(C) Auditory development. 
@) Visual Hieveldpicear 
(E) 


Gross and fine motor development. 


(6) Are clean and safe for the children. 


HANDBOOK BEGINS HERE 


The Department recommends that the facility comply with the following U.S. 
Consumer Product Safety Commission advice for the selection and safe use of 
children's toys. 

(a) | Avoid toys with small parts. 

(B) Look for labels that give age recommendations. 


(C) Choose toys suited to the skills, abilities and interests of the children. 


HANDBOOK ENDS HERE 
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(i) The licensee shall arrange furniture and equipment as follows: 
Q) So that no exit is blocked. 


(A) Placement of cribs, mats or cots, and beds shall not hinder entrance to or 
exit from the sleeping area. 


(2) So that toilets, potty chairs, and handwashing sinks for children are near indoor and 
outdoor activity spaces. ; 


(3) So there is a walkway and workspace between the sleeping furniture (cribs, mats 
or cots, and beds). 


(A) _ Staff must be able to reach each child without Taine to step or reach over 
any other child. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1530.8, 1530, and 1596.846, Health and Safety Code; and 
Section 11467.1, Welfare and Institutions Code. 














